Mapping to the Faculty Hand-In Folders
Open “my computer”
If you do not see a link to Faculty Hand-In Folders, you will have to map it.

NOTE: You have to be here at SHA to do this.


1. Right-click on the “my computer” icon

2. On the menu that appears, click on “Map network drive”

3.  In the “folder” box (your cursor should be already there): type \\pacer2\students\Faculty Hand-In Folders

4.  Click on the “finish” button.  

That’s all there is to it!

